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JOB DESCRIPTION DRAFT 7.12.09

CIL Development Project Officer

Post Title: CIL Development Project Officer

Grade: PO2 
DIVISION/SECTION: Adult Social Care Commissioning Team

Location: Civic Centre, Morden

Responsible to: CIL Steering Group 

Responsible for: N/A
Post number: HP114



Date: December 2009

1. 
MAIN PURPOSE

· To establish a new, user-led Centre for Independent Living (CIL), in Merton, which will enable disabled people to exercise choice and control over their lives. 

2.
ACCOUNTABILITY

· LBM for day-to-day management. 

· CIL Steering Group for overall direction for policy and priorities 
3.
MAIN DUTIES AND RESPONSIBILITIES
· To arrange and service the current CIL Steering Group meetings
· To engage with local disabled people, to establish an appropriate model for a user-led CIL, set out the structure and planned activities of a CIL and provide a business plan for its first years.
· To work with the Steering Group and MVSC to become formally constituted as an independent user-led Organisation with its own governance arrangements.
· To identify skill gaps and assist in the recruitment of new members to a trustee body.
· To establish an organisational structure to support an operational activity and functions of a CIL.

· To work with disabled people and the steering group to  identify roles, functions of a CIL.

· To develop a sustainable 3 year business plan to include the identification of the needs and wishes of disabled people in Merton.

·  To record progress and report regularly to line manager and CIL Steering Group.

· To carry out any other reasonable jobs related to the purposes of this role.

· Develop strong and collaborative relationships with key stakeholders. 
· To be responsible for ensuring the Council’s Equalities and Diversity policy is adhered to in relation to staff and the general public, ensuring that staff are fully aware of the policy and put it into practice.

· To be responsible for ensuring that the Council’s aims regarding customer awareness are achieved.
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