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	LONDON BOROUGH OF MERTON

HOUSING & COMMUNITY CARE DEPARTMENT

PERSON SPECIFICATION Draft 7.12.09




	POST TITLE: CIL Development Project Officer
Grade: PO2 Part Time 2.5days per week
Date:   



	1. Knowledge & Experience



	· Experience of setting up or managing organisations, organisational development and strategic planning



	· Knowledge of equality and disability legislation including the social model of disability


	· Knowledge of Independent Living and current movement towards personalisation



	· Experience of working collaboratively with other organisations and disabled people


	2. Competencies



	· Good communication skills


	· Able to present information in accessible formats



	· High level of numeric skills



	· Able to work effectively with service users and families



	· Ability to problem solve and work under pressure



	· Ability to analyse and understand complex problems and devise and implement solutions



	· Able to produce accurate and objective high quality reports



	· Able to meet deadlines and targets 



	· IT literate



	· Excellent organisational skills, planning and prioritising of own work



	3.  Personal Qualities



	· Self-motivator and enthusiastic



	· Work with minimum support and supervision



	· Ability to multi-task and is quality driven



	· Ability to remain calm and dispassionate in difficult circumstances



	· Team player 



	· Commitment to the values and principles of user involvement



	· Commitment to the values and principles of independent living, equality, rights and inclusion
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