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LAY REPRESENTATIVE REQUEST
This form is to be used when a PCT Board, committee, group or other meeting would like lay representation from Sutton or Merton LINk. It also acts as a record for the PCT and the LINks regarding the provision of representation.

LINk representatives will be governed by the LINk’s code of conduct. The LINk representative will also be required to submit a brief report to the LINk for publication, in line with the LINk’s reporting responsibility.
Expenses will normally be paid by the LINk in line with the LINk policy. The PCT will reimburse the LINk in respect to LINk expenses incurred in relation to PCT involvement activity.
Once completed, the request will be submitted by the PCT’s Public and Patient Engagement manager to the LINks who will, in turn, appoint the appropriate representation; which may be: 

· that a LINk member is appointed as a lay representative to the committee

· that it is not appropriate or necessary to have LINk / lay representation on the committee

· that wider lay representation is required, and that representation could be sought from another group, eg a community group, condition specific group or third sector organisation

· that more information is needed before an appointment.

In the latter two instances, the PPE Manager will liaise on next steps.
ABOUT THE COMMITTEE
	Committee name
NHS Sutton and Merton Diabetes Network


	How many lay representatives are required?
One from Merton area (representative from Sutton area already identified)
Is an official substitute appropriate? YES / NO (preferably)

	What is the duration of the appointment?

On going


	Summary of the terms of reference / aims of the committee
Please also list any items to be appended to this form, eg terms of reference, or any supporting documentation that would be useful.
The Terms of Reference are still being drafted.

The aim of the meeting is provide a working forum for diabetes care providers, and those with experience of diabetes (either as an individual with diabetes or a carer), to contribute to the development of high quality diabetes care, and the maintenance of care standards within the boroughs of Merton and Sutton

Is any content of the meeting confidential which will require the lay representative to be excused? YES / NO / POSSIBLY

	Membership of the committee
Network members will include:
· Representative(s) from NHS Sutton and Merton commissioners

· Representative(s) from Sutton and Merton Community Services (as providers of services)

· Representatives from Practice Based Commissioning Groups in Sutton and Merton

· Representative(s) from secondary care diabetes services (St Helier Hospital and St Georges Hospital)

· Patient/carer representatives 

· Representative from Diabetes UK


	How often does the committee meet?
Expected to be quarterly



	What is the normal duration of meetings?

Approximately 2 hours



	What is the normal location for the committee?
The meeting will ‘rotate’ around a variety of locations including:

· St Helier Hospital

· St Georges Hospital

· NHS Sutton and Merton HQ (currently Nelson Hospital but moving to Wimbledon 



	Please list dates of meetings (preferably for at least the next 6 months)
Meeting dates have not been set but the first meeting of 2010 is expected to be at the end of January.




ABOUT THE ROLE OF THE LAY REPRESENTATIVE
	What is the reason for having lay representation on the committee?

In setting out the reason, it is important to consider that the lay representative will be attending the committee on a voluntary basis and in their own time. 
The lay representative will contribute to the development of diabetes services in Sutton and Merton.

As services are currently being specified, and possibly reconfigured, it is considered vital that the experience of those using the services is consulted, in particular to ensure that issues of accessibility are addressed and levels of patient satisfaction are maintained or improved.

	Will the lay representative be able to:

· submit items for the agenda YES / NO / N/A
· take full part in meeting discussions YES / NO
· vote? YES / NO / N/A



	Is any specialist knowledge or training required in order for the lay representative to fully contribute?
No




	Date of submission to the LINk




LINk RECOMMENDATION
	The LINk recommendation is:

· that a LINk member be appointed as a lay representative to the committee

· that it is not appropriate or necessary to have LINk / lay representation on the committee

· that wider lay representation should also be sought from another group

· that more information is needed before an appointment.



	Name and contact details of LINk representative



	Date of recommendation
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