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LAY REPRESENTATIVE REQUEST
This form is to be used when a PCT Board, committee, group or other meeting would like lay representation from Sutton or Merton LINk. It also acts as a record for the PCT and the LINks regarding the provision of representation.

LINk representatives will be governed by the LINk’s code of conduct. The LINk representative will also be required to submit a brief report to the LINk for publication, in line with the LINk’s reporting responsibility.
Expenses will normally be paid by the LINk in line with the LINk policy. The PCT will reimburse the LINk in respect to LINk expenses incurred in relation to PCT involvement activity.
Once completed, the request will be submitted by the PCT’s Public and Patient Engagement manager to the LINks who will, in turn, appoint the appropriate representation; which may be: 

· that a LINk member is appointed as a lay representative to the committee

· that it is not appropriate or necessary to have LINk / lay representation on the committee

· that wider lay representation is required, and that representation could be sought from another group, eg a community group, condition specific group or third sector organisation

· that more information is needed before an appointment.

In the latter two instances, the PPE Manager will liaise on next steps.
ABOUT THE COMMITTEE
	Committee name
Diabetic Retinal Screening Programme Board



	How many lay representatives are required?
One (possible two, so they can cover for each other)
Is an official substitute appropriate? YES / NO

	What is the duration of the appointment?

On going


	Summary of the terms of reference / aims of the committee
Terms of reference - aims
· To ensure collective responsibility and co-operation across the local health economy of Sutton & Merton in responding to the recommendations within the National Screening Committee EQA report (July 2009).  Involving

· S&M PCT Commissioners

· S&M Community Services

· Epsom & St Helier NHS Trust

· To be accountable to the Sutton and Merton PCT, the Acute Trust and Sutton and Merton Community Services respective Integrated Governance Committees for the recovery and improvement of the local Diabetic Retinal Screening Programme

· To be accountable for the quality of service and the population coverage and securing the reputation of the associated organisations across the local health community

Is any content of the meeting confidential which will require the lay representative to be excused? YES / NO / POSSIBLY
In addition the lay person may be asked to sign a confidentiality agreement.

	Membership of the committee
Name

Position

Bill Gillespie

Chief Executive, (SMPCT) (Chair)

Helen Cameron

Director of Commissioning (SMPCT)

Linda McQuaid

Chief Operating Officer, (SMCS)

Jacqueline Lindo

Acting Director of Public Health, (SMPCT)

Dr Bonaventura Rodrigues

Consultant in Public Health (SMPCT)

Janet Coninx

Manager Adult Services (SMCS)

Alain du Chemin

Acting Programme Manager DRSS (SMCS)

Martyn Wake

Medical Director (SMPCT)

Samantha Jones
Chief Executive (ESTH)

Karen Breen

Director of Operations (ESTH)

Andrena McElvanney

Clinical Director Ophthalmology (ESTH)

Dominic O’Sullivan
Ophthalmology General Manager (ESTH)

Laurel Hird

Integrated Governance (SMPCT)

Gabby Walters
Project Manager (SMPCT)


	How often does the committee meet?
Every 2 weeks on a Friday afternoon



	What is the normal duration of meetings?

2 hours



	What is the normal location for the committee?
Nelson Hospital



	Please list dates of meetings (preferably for at least the next 6 months)
8th January 1pm to 3pm, Falkland Meeting Room Nelson Hospital

22nd January 1pm to 3pm, Training Room Nelson Hospital

6th February 1pm to 3pm, Falkland Meeting Room Nelson Hospital

20th February 1pm to 3pm, Falkland Meeting Room Nelson Hospital

6th March 1pm to 3pm, Falkland Meeting Room Nelson Hospital

20th March 1pm to 3pm, Boardroom Nelson Hospital




ABOUT THE ROLE OF THE LAY REPRESENTATIVE
	What is the reason for having lay representation on the committee?

· To contribute to decision making process from the patient’s view
· To provide insight into patient experience re: diabetic retinal screening

· To support process development ensuring patients views and needs are incorporated.


	Will the lay representative be able to:

· submit items for the agenda YES / NO / N/A in discussion
· take full part in meeting discussions YES / NO

· vote? YES / NO / N/A


	Is any specialist knowledge or training required in order for the lay representative to fully contribute?
Pre briefing meeting with Project Manager.




	Date of submission to the LINk




LINk RECOMMENDATION
	The LINk recommendation is:

· that a LINk member be appointed as a lay representative to the committee

· that it is not appropriate or necessary to have LINk / lay representation on the committee

· that wider lay representation should also be sought from another group

· that more information is needed before an appointment.



	Name and contact details of LINk representative



	Date of recommendation
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