MERTON VOLUNTARY SERVICE COUNCIL (MVSC)

Conditions of employment and appointment procedure

1.
Job Title   


Database Administrator
2. Salary

Starting Salary £10,488 p.a.

.

3. Hours of Work

21 hours per week.  The job is unlikely to include evening or weekend work.
4. Holiday Entitlement 

28 days plus statutory and bank holidays (pro rata).
5. Place of Work

The Vestry Hall, London Road, Mitcham  CR4 3UD.  

7.
Pension Scheme
The postholder will be encouraged to join The Pension Trust of which MVSC is a member.  The employer’s contribution will be 5% of the salary.  

9.
Management and Accountability
The Office Manager on a day to day basis and through them to the Chief Executive and ultimately the Trustee Board of MVSC.
11.
Appointment Procedure
The closing date for receipt of applications is noon on Wednesday, 28th July.  Formal interviews will be held on Thursday, 5th August.
Applicants will be notified by telephone by 5pm on Thursday, 29th July if they are to be invited for interview and appointments will be confirmed by email (or in writing on request).
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