Wimbledon Guild

Application for Employment

Please complete in black ink

Job applied for:


Ref no:




Closing date: 

Where did you see the job advertised?  

Personal Details

	Surname:


	                      First name:


	

	Home address: 



	Home tel no:
	Work tel no:
	May we contact you at work?




Present post – or most recent employment

	Job title:


	Salary:


	Start date:

Leaving date:

	Employer:



	Address:



	Notice required (if you have left, please give reason for leaving):



	Brief details of responsibilities and reporting relationships:




Previous employment:

Start with most recent

	Dates employed
	Employer’s name and address
	Job title and main duties
	Reason for leaving

	
	
	
	


Education

Secondary and higher education / courses attended:

	Date / Establishment
	Examinations passed / professional qualifications / training undertaken
	Grades

	
	
	


Reference

Please give the name and address of two referees, who should not be related to you.  One of your referees should be your current or last employer.

	A:


	B:

	Tel:


	Tel:

	Occupation:


	Occupation:

	May we contact your referees now?




Declaration

I confirm to the best of my knowledge that the information given on this application is true and correct and can be treated as part of any subsequent contract of employment.

Signed:








Date:

Official use only   

Supporting Statements

You will sometimes use the same information more than once, please do not be afraid to do this.  Only put qualifications which you feel are relevant for the job.

(Don’t forget to describe positively your skills and aptitude.  Use active words like “I plan” or “I organised”)



Official use only 




Do not be afraid to use extra paper if you need to 

Equal Opportunities

Monitoring of applicants

The dual aims of Wimbledon Guild are to ensure the fair and equitable treatment of all job applicants and to meet the requirement of equal opportunities legislation.  Would you therefore please complete this form and return it with your application form.  

We give you the following assurances in relation to the information you provide us:

· This Equal Opportunities – Monitoring of Applicants form will not be used in the short listing process

· This form will be shredded once the relevant data has been stored on a secure database

· The information on the database will be treated in strict confidence 

If you have any queries or comments relating to the completion of this form, please contact our  Personnel and Administration, at our address.
Thank you for your assistance.

Please complete the following details in block capitals, answering all of the questions

Personal Details

	Surname:


	First name:


	

	Vacancy reference shown in advertisement:



	Job applied for:



	Where did you see the advertisement for the job? (If in a newspaper, specify which one)




Ethnic Origin

How would you describe your ethnic group? (Please tick)


Bangladeshi

Black African

Black Caribbean

Black other

Chinese

Disabilities

Do you have any disabilities?  (please state nature)


Are you registered as disabled? 

Yes


No

Registration number:

Age group


Under 25

25-34

34-44

44-54

Over 54

Please complete the following details in block capitals, answering all of the questions

Personal Details

	Surname:


	First name:


	

	Vacancy reference shown in advertisement:



	Job applied for:



	Where did you see the advertisement for the job? (If in a newspaper, specify which one)




Ethnic Origin

How would you describe your ethnic group? (Please tick)

	African/Caribbean/Black
	Asian
	Mediterranean
	White/European

	1
	African
	
	5
	Bangladeshi
	
	15
	Greek
	
	23
	United Kingdom
	

	2
	Caribbean/

West Indian
	
	6
	Chinese
	
	16
	Greek Cypriot
	
	24
	Irish
	

	
	
	
	7
	East African Asian
	
	17
	Italian
	
	25
	Other (please specify)
	

	3
	Black/UK
	
	8
	Indian
	
	18
	Kurdish
	
	
	
	

	4
	Other (please specify):
	
	9
	Japanese
	
	19
	Turkish
	
	
	
	

	
	
	
	10
	Pakistani
	
	20
	Turkish Cypriot
	
	
	
	

	
	
	
	11
	Sri Lankan
	
	21
	Mediterranean UK

(please specify:)
	
	
	Refugee or any Other (please specify):
	

	
	
	
	12
	Vietnamese
	
	
	
	
	
	
	

	
	
	
	13
	Asian/UK (please

specify:)
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	22
	Other (please

specify):
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	14
	Other (please

specify):
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Disabilities

Do you have any disabilities?  (please state nature)


Are you registered as disabled? 

Yes


No

Registration number:

Age group


Under 25

25-34

34-44

44-54

Over 54

Explain how your knowledge is relevant to the job applied for





Describe your experience which is relevant for the job






























































Demonstrate how your aptitude and skills will enable you to do the job





Why do you feel you would be a suitable candidate for this job?





Indian


Irish


Pakistani


White


Other














Number Allocated…………………………..

